
 

 

Update your club and order new free gifts! 

 

• Log on to the club page, Klubbsidan. Whether you remember your 
login details or not, enter the email address you want to use to either 
log in or change password.  
 

 

 

 

 

 

 

 

 

 

 

 

 

https://klubb.schack.se/


 

 

• Enter password (lösenord) or click ”GLÖMT LÖSENORD” (forgot 
password) to receive a link via email.  
 
 
 

 
• Click your existent club’s name  

 

 



 

 
• Do you wish to change your club’s name? Send us an e-mail! 

 

 
• Use the drop down menu if you want to change any board member 

role or auditor (revisor) by choosing a person in the list or click for 
example ”ny ordförande” (new chairperson). 
 

 
 

 
 
 

mailto:schackiskolan@schack.se


 

 
 
 
 
 

• Move existing members from previous year to the present year under 
”HANTERA MEDLEMMAR” (manage members) by clicking the ”shield 
with a plus” next to the person’s name. 
 
 

 

 

 

 

 

 



 

 

 

 

 

Enter new members’ details and let EVERYBODY verify their memberships 
digitally with first name and surname (signera = sign). Enter every member 
individually or import a member list. Guide for registration of members 

 

 

  

https://schack.se/wp-content/uploads/2026/01/Guide-registrera-medlemmar_2026_Detaljerad_eng.pdf


 

 

• Have the members verify their memberships with the cursor (writing 
their first name and surname, not initials).  
 

 

 

  



 

 
• Choose the activities you have done the previous year. You can also 

write a few lines about your club activity last year by clicking Ändra 
och skicka in (Edit and submit. Verksamhetsberättelse = annual 
report). 
 

 

 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

• Have a democratic annual meeting, sign the annual meeting minutes 
(årsmötesprotokoll) with full name digitally via email link (Hantera 
årsmöte = manage annual meeting minutes) and submit! Click here 
for tips on how to talk to your students about associational 
democracy (In Swedish) 
 

 
 

 

• If the students do not have email addresses, you can print your 
meeting minutes by clicking the arrow next to “SIGNERA” (sign) and 
then “skriv ut” (print). 

https://www.youtube.com/watch?v=wtUpRsDGYZw&list=PLHzgNHu7mFWziwwTYEqnR21cIPxqLYxmE&index=1
https://www.youtube.com/watch?v=wtUpRsDGYZw&list=PLHzgNHu7mFWziwwTYEqnR21cIPxqLYxmE&index=1
https://www.youtube.com/watch?v=wtUpRsDGYZw&list=PLHzgNHu7mFWziwwTYEqnR21cIPxqLYxmE&index=1


 

 

• Then, sign by hand, take a picture/scan the meeting minutes and 
choose “ladda upp” (upload).  

 

 

All documents are reviewed by the Swedish Chess Federation. Once the 
documents are approved, you will be able to order free gifts on the club 
page!  
 

For more information, see the instruction film (in Swedish). 
 
Best,  
Member service at the Swedish Chess Federation 
schackiskolan@schack.se  
018-36 46 00 
 
Sveriges Schackförbund 
Kungsgatan 23 
753 32 UPPSALA 

 

 

https://www.youtube.com/watch?v=zM-FbOcXHhA&t=1s
mailto:schackiskolan@schack.se

