
  
 

• Go to Schackfyran and choose which upcoming tournament you wish 
to participate in (your district). 
 

 

 
• Click ”FORTSÄTT” (continue) and enter your email address to log in 

or to create an account.  

 

 

 

 

https://anmalan.schackfyran.se/


  
 

• Enter password or click ”GLÖMT LÖSENORD” (forgot password) to 
create an account. 

 

 

• Click ”FORTSÄTT” (continue) and then ”ANMÄL KLASS” (register 
class). 
 

 

 



  
 
 

• Click ”ANMÄL KLASS” (register class) and choose ”NY KLASS” (new 
class) or the name of your existing club.  
 

 

• Fill out your school name, class name and your preliminary club 
name, and click ”FORTSÄTT” (continue). 
 

 



  
 
 

• Click your club name. 
 

 

 
 
 

• Choose turnering (tournament), skola (school name) and 
klassbeteckning (class name), and click ”ANMÄL” (register). 



  

 

 

• You are now registered for the tournament and are about to create 
your school chess club. You will arrive at your overview page.  



  

 
 

• It’s good if you bookmark this page. When you log in, your name 
and “Min sida” (my page) will be visible up on the right hand side. 
Click your turnering (tournament) to arrive at your overview page.  

 



  
 

 

 

 

• Then, click on your chosen club name with the ”club” to start filling 
out the board (styrelse). This task MUST be performed first. Now you 
need to choose your definite club name!  
 

 

 

 

• In the box you can see what tasks you have yet to do. Start with 
filling out the board (styrelse).  

 



  
 
 
 
 
 

• Fill out who will be on the board (styrelse) + revisor (auditor)! 
(Ordförande = chairperson, Sekreterare = secretary, Ledamot = 
board member) 
Since the auditor is reviewing the board’s work, the auditor cannot 
have a private relationship with anyone on the board.  

 

 
 



  
 
 
 
 

 

• Enter the members’ details and let them verify their memberships 
digitally (signera = sign). Enter every member individually or import a 
member list. Guide for registration of members 
 

 

• Have the members verify their memberships with the cursor (writing 
their names or initials). 

https://schack.se/guide-registrera-medlemmar_2024_detaljerad_eng/


  

 

 
• Have a democratic constitutive meeting, sign the meeting minutes 

(konstituerande möte) digitally via email and submit! 
 

 

 



  
• If the students do not have email addresses, you can print your 

meeting minutes by clicking the arrow next to “SIGNERA” (sign) and 
then “skriv ut” (print). 

 

 

• Then, sign by hand, take a picture/scan the meeting minutes and 
choose “ladda upp” (upload).  

 

 

• Statutes (stadgar) will be automatically uploaded when you upload 
your meeting minutes.  

 
 

 

Good luck with the tournament! 
 

 

 

 



  
 

All documents are reviewed by the Swedish Chess Federation. Once the 
documents are approved, you will be able to order 10 chess games and 
pins on your club page! 

For more information, see the instruction film (in Swedish). 
 
 
Best,  
Member service at the Swedish Chess Federation 
schackiskolan@schack.se  
018-36 46 00 
 
Sveriges Schackförbund 
Kungsgatan 23 
753 32 UPPSALA 

 
 

 
 

 

 

https://www.youtube.com/watch?v=zM-FbOcXHhA&t=1s
mailto:schackiskolan@schack.se
mailto:schackiskolan@schack.se

